
Construction	&	Maintenance	Coordinator 
 

 The Henry County Public Service Authority is seeking a dependable, 
courteous and industrious individual to assume the position of Construction and 
Maintenance Coordinator for our PSA Shop. The candidate would perform various 
accounting, clerical duties, customer service and administrative work.  Also 
responsible for maintaining work orders, purchase orders, field procurements and 
maintaining appropriate inventory.  Qualified applicant must have strong computer 
skills, the ability to work well with the public, ability to prioritize tasks, and have 
strong written and verbal communication skills.  High School diploma or 
equivalent with 3 to 5 years related experience is required.  Starting salary is 
$32,900 or dependent on qualifications.  Applicants need to submit a Henry 
County application to Susan Reynolds, Human Resources, Henry County, P.O. 
Box 7, Collinsville, VA  24078.  Applications may be downloaded from the Henry 
County website at www.tinyurl.com/HCappForm and are also available at the 
Henry County Administration Building on the fourth floor.  Applications will be 
accepted until 5:00 p.m. Friday, October 25, 2013.  
 
The PSA is operated in a nondiscriminatory basis with regards to race, color, national origin, 
religion, sex, familial status, age or handicap.  Complaints of discrimination may be sent to U.S. 
Secretary of Agriculture, Washington, D.C.  20250 
 
 


