Part Time
General Office Clerk

The Henry County Treasurer is seeking individuals to fill two part-time
General Office Clerk positions. Individual will be responsible for various clerical
duties, assisting the public and preparing data for various assessments. Qualified
applicant must have the ability to work well under pressure, prioritize tasks, have
strong communication and customer service skills. Applicants need to submit a Henry
County application to Susan Reynolds, Human Resources, Henry County, P.O. Box 7, Collinsville,
VA 24078. Applications may be downloaded from the Henry County website at
http://www.henrycountyva.gov/content/File/Human%20Resources/henry_application.pdf and

are also available at the Henry County Administration Building on the fourth floor. Applications
will be accepted until 5:00 p.m. October 15, 2013. EOE




