How Do | Insert an Imaqe

[ o
(1SRRI

Fle Edt View Favortes Took Help

edit_pag

[ EEE

= CREI . e To insert a picture or image,
e = B0 & ey - place your cursor where you
TestPage [A]

Some text here under header 5

want the picture and click on
he Insert Image button

Heading 6

Some text here under header 6

Heading of the table

More information can be here... More information
re information can be here.

Some information can go here... e

fifooter info

FIEP ST
Y IR
e

Path: table_tablestyle_grey » thody » tr » td

Submit Data

E, ommand(mce_editor 0,

® (3§ @ Internet

.100% -

e
G - |2 sesp fionrycountyva govfindex.of

Fie Edt Miew Favorites Tools Help

] \m‘

)[%] [ googte |28

edit_pag

Google [Gl- L gov® @B - @~ ¢ Bookmarks O 22 blocked "7 Check ~ N AusoLink - || Auiowill ¥ () Sestings~

% §r | @renry county 1 Home

=

f- B @ dage - O Tools -

TestPage
Some text here under header 5
Heading 6

Some text here under header 6

More information can be here... More
can be here... More information can be)
More information can be here... More i
can be here... More information can bel
More information can be here...

Highlighted row

Seme infarmation can go her,
Ffooter info

HOlB zU
E-Y-TE A

(&

Sntfadit i

SWintowsd niernetEpioter

&) hissp-fhsnrycounsyva.g

General || Appearance | Advanced |

Image URL
Image description

Title

—
[ ]

[~ Preview

3%

e

H 100% -

Path: table tablestyle,

Submit Data

rey » thody » b » td

4

web devels

 100% -

lick on the BROWSE button



e &I}
O - ek, govfindex,cfin 7

edis_pag B )[%] [ googiz £l

Google [G

5 : , R You can choose any of the
Lgov® @&~ D~ 2 Bookmarksw B 23 blocked ° Check ~ \ AusoLink ~ ' Ausowill ® () Sersings~ A A
o e = B 5 8 Do O following options:
TestPage V@ - ‘ﬂ‘@T@
b |

Some text here

& hssp: /e

Heading 6 ~ =

Some text here [meusMrione
Select directory: /

Select Directory — Click the
down arrow and choose a

directory that has an image you
want to insert

More informati
can be here...
More informati
can be here...
More informati

Highlighted ro

2007_fieldal

g X%

celebration2000crowd.jpg
X7 =]
2

Some]

pload Image — Click on the
upload image button to add a
picture

iffooter info

*

Path; table.tablestyle imagez.gif is_dept_aditipg
submitpata [ cff [& § Xi EREXY

Joeipg.ipg lovelinda.ipg

RIS Y

[J @ internet

Jo create a folder for your
— department, click on the folder

 100% -

[0 @ |G @ et

e 1383
\; = s1p: //henrycounsyva. gov findex, i edit_page/I Bl#1(x] | goopte Ll .
ME s — = To choose a picture that already
Google G got® @B~ @ (% Bookmarks- [ 25 blocked " Check ~ \ AutoLink ~ | Auwowill ® () Sestings . | k h .
e —— = = o exists, click on the picture
TestPage

Some text here

Heading 6 - -2 !
Some text here Image M anooer =
Select directory: |/ [v]] 6
= — ]
More informati| |
can be here...
More informati b 14 A v
can be here... 2
More informati - I
Highlighted ro» B
benny_frontipg Eob Tuggle.ig cslebration2000crovd.jpg
X% @
Somef =
fjfooter info . 4 b - S
* L
ol image2.gif is_dept_aditipg josips jpg velinda jpg
B WA
(3 @ Intermet. - |
development: HerDesign ]

O & L8 @ ntemet

#100% -



e

[B][x]
& - |2 e prhenrycounsyva govfindex,cfm, edit_pay #)[x] [ googte 28]
File Edit View Favorites Tools Help
Google [Gl- G QD - @~ | ¥% Bookmarks- [ 25 blocked P Check ~ N Ausolink v || Auiowil ¥ () Sessingse H H _ H
- = e mage Description — This must be
TestPage

Some text here under header 5 E ‘
Heading & & fissp: /fRenrycountyva. gov/vimymce fjscripes/riny_mcs fpluging

General || Appesrance | Advanced |

added to accommodate individuals
covered by the American Disabilities

T menrycauntyva-gov/sontentimage/ 5ot

Imags description |

Some text here under header 6

Imags URL

can be here... More information can be.
Mare information can be here... More if
can be here... More information can be,
More information can be here...

More information can be here... More i | | Tt [ ]

Praview

lick INSERT

Highlighted row

Some information can go her

ifooter info

HUO|B Z U.
% G @ near A |

a3 9 & Dore, butw [ € mternet
BEE 3% .

H100% -
Paih: table_table: thody » tr» td y
Submit Data

o e e

iintsiing Websi. | @ enry Courty

| @ wsertied msge

Hen

G- B\ Asep:/fienrycountyve.govfindex, edit_page/! [#2][x] | goopte . .

S S TRRENRY icture has been inserted
Google G- Lgot® OB~ @+ (% Bookmarks- [ 28 blocked °F Check ~ \ AutoLink ~ | Auwowill ® () Sestings

P & [ @rerry couty s ome [ - B - eage - O Gools -

TestPage

Some text here under header 5

B

Heading 6

Some text here under header 6

Heading of the table

More information can be here... More information
can be here... More information can be here...
More information can be here... More information

n be here... More information can be here...
More information can be here...

Highlighted row

one more table

can be here
-foma- @
LEIO™
2 x x| QY B =|w
Path: table.tablestyle_grey » thody » tr » td 4

0 & |3 mme

% 100% -



e
& &l s pe gov/index.cfm ipulate edit_pag Bl (x] | googiz

R e To upload a picture to your
P = B B 8 Do Om: " directory, click on the upload

TestPage

Some text nere

image button

£ hsep:/f gov/si G

Heading 6

Some text here |mage Mariagero :
Select directory: / S <

[A]
— |- Be sure you choose the directory
o I~ 2 anixv  @RIX¥ that you want the image to be
]

More informati
can be here...
More informati

can be here...

Highlighted roy

2007 _fieldale_feativaljpg benny_front.ipg

@EX® XY
%

Some]

iffooter info

%
(EilE]

Path: table.tablestyle; image2.gif is_dept_editipg Joeipg.ipg lovelinda jpg

Comon J(c| Bixgh @RixY GDEXEEEEAnixE @ 1

javascript:execFileCommand('upload’); (8 @ mnternet # 100% -

L EE]x]
Fle Edt View Insert Fomat Took Table Window Help Type a question for help v X
21 Normal ~ Times New Roman v £2 v B I U

. lick on BROWSE
DRy Ry '=2RY oo @gEOE
[=] L RN SRR AT ERENKERE EERNRERT SERNEERE EEENERRE KRENERRY: ] g

LT I T

e = IB)X]|
&) hisp: ffienryc plbad e dawE e eIorer EE]x] i (v
i 2| htip:/fhenrycountyva gov s 2 > sl
Image
select director]| jpjoad =%
Use the form to upload fies. /
[~]
N d Upload in /
. Vald extensions: g, jpg. png, bmp.
Mak upload size: 10MB
B T —r-x—— .
ssfienare: |
2007_fieldale_fe:
i X7®
- "‘
image2. dd uplosd =
@i X o
one 3| @ iniemet s - 1 .
== (3 @ intemet W 100% T - t

Draw - [ | AutoShapes™ & LI ] Al GF | S e T O v e W,

Page 14 Secl UG L4 cot REC TRK EXT OVWR Engish(us B




4 Maintaining Website Content - Wicrasoft Word. ‘_J‘J‘

_ Ble Edt Vew Insert Format Tooks Table indow Help
4 Normal ~ Times pow Roman < 12 ~ B I U [
DEEy GRY BRI -

Type o question for felp v X

My Computer

Picture2 Sample @ictures Sunset
File name: [ v
My Network
Places  Files of ype: [AllFies (-] ~
Add upload
Done T [ |3 @ mntemet R

D~ [y auoshepes- \ NCOOE 44 2 &-4-A - =ag.
Page 14 Sec 1 1414 A Ln Col REC TRE ENT OVE Engish(Us B

B[]

Type o question for fielp - X

le Edit View Inset Format Took Table Mindow Help

Normal ~ Times few Koman v 12 v B I U .
EHH SRY BRI oo QBOEE B 1 w0% .
(R R RS RN R [ o dmE
- - " the Look Ji bar, click on the
amoEeEEs m B down arrow and choose the
ant
pload e Windows internebxplore 9|(=1 €3
. http:/fhenrycountyva. gov ftinymes i ppash=Cs |
Upload

Use the fom to upload fils.

Upload ir: /
Vialid ewtensions: gt jpg. png. bmp
Ma upioad size: 10MB

File to upload:  C:\Documents and S ettind( Browse... ]
s fie nane

Done (3 @ ntemet . Hi00% - -
:
van -l | Aueshapes~ N W 1O GHE S LA-SEERA.

Page 1S Sec L 1515 a4 L4 cot REC TRK EXT OVWR Engish(us B

n the Look In bar, click on the
down arrow and choose the
location of the image you want
to insert
lick on the image

lick OPEN

lick UPLOAD

The picture will be uploaded
to the chosen directory



il E[8x]

e Edt View Insett Format Took Table Window Help Type a quession for help v X

B A,

lick on the hammer at the top
of the image

4 Normal ~ Times Mew Roman v 12 v B I U
DR gRY IBRY «- - | QHOX
o B

£ hsep:/f gov/si G

Image Manager
Select directory: |/ V)

2007_fieldale_feativalpg benny_front.jpg celebration2000crowd.ipg

Qg XF BREXT @ R Rixw, @

is_dept_editipg joeipg.ipg lovelinda.ipg

BREXT fFX: i [3 § X, =]

L9 @ mnternet * 100% -

Draw~ [y | Autoshapes™ X LI I Al Gy 0 e
Page 15 Sec 1 1515, At 7.3" n7 Colt

]
Ble Edt Vew Iwet Fomet Took Table Window Heb Type ” v x
4 HNormal ~ Times New Rgman ~ 12
DeEn &RV BI 0.

lick on the resize button

“«omle

LCIEX] v

Dran= 13 | Autuhopes™ * javascript:toggleReseeTool(); @ @ internet 4 100% -

Page 16 Sec 1 16016 At 4" 4 Cot REC_TRE EXT Engish(US  CF




"

Ele Edt Vew fnsert Fomat Jooks Table Window Heb

Sauens eeol . eBOEREDS mn <. ///‘Change the width size to less than
DY &RV BRI o AHOEREH B 1 100% .@
[ [ image EEHﬂEEﬁﬂmﬂiﬂ £

570px wide.

r/edis_image. aspx?pash=CHIA/Websites/temp. Au

gin proportions & v

The height will change
accordingly if the constrain
proportions box is checked

= EEx]

Fle Edt View Insert Fomat Took Table Window Help Type a question for help v X

9 = N =@ oA - lick on the green check

o= 15 | Agespopes (3 @ et % a00% -
s

age 17 Sec L FF a0l Colt REC TRK EXT OVWR Engish(us B

lick on the X in the top right
hand corner




ElE]x]

Ele Edt Vew Inset Fomat Took Table Window Help Type a quession for help v X

4 HNormal

Dy gRY BBY -« - QHOE

v Times Mew Roman v 12 v B I U EEEE(=- =1

E@- oA The image has been saved with

=@z 4

the new size

| isp: (/e

Image Manager

It is now ready to be inserted
into the web site following the
directions for inserting and
image

mcic_c1n4r0S5aipthiatum picture2.jpg Public Safaty Office.ipg

&t X

scales_of_justice.jpg

EREXT FREXT X a

Sheriff._t smith_river.jpg speedvayipeg.ipg g2

‘meic_c i, lack); [ @ mntemet % 100% - -

Iy Agoshapes~ \ N OJOEBE AR &-.4-A -

Page 17 Sec 1

1717 A 73 n7  Colt REC TRK EXT OV




